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CHINH PHU CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
Sb: 13/2018/ND-CP Ha Ngi, ngay 23 thang 01 nam 2018
NGHI PINH

Quy dinh chi tiét va bién phap thi hanh
Luit tiép cin thong tin

Can cir Ludt t6 chire Chinh phii ngay 19 thang 6 nam 2015;

Can cir Ludt tiép cdn théng tin ngay 06 thang 4 nam 2016;

Theo dé nghi ciia B trueong Bé Tu phdp;

Chinh phii ban hanh Nghi dinh quy dinh chi tiét va bién phdp thi hanh Ludt
tiép cdn théng tin.

Piéu 1. Pham vi diéu chinh va ddi twong ap dung

1. Nghi dinh nay quy dinh chi tiét diém b khoan 1 Diéu 35 vé cac bién phap
tao diéu kién thuan loi dé nguoi khuyét tat, nguoi sinh séng ¢ khu vuc bién gidi,
hai dao, mién nui, ving c6 diéu kién kinh té - xa hoi ddc biét kho khan thuc hién
quyén tiép can thong tin; khoan 2 Diéu 36 vé tiép can thong tin ctia cong dan thong
qua to chirc, doan thé, doanh nghiép; khoan 4 Piéu 24 vé mau phiéu yéu cau cung
cap thong tin va cac bién phap thi hanh Luat tiép can thong tin.

2. Nghi dinh nay 4p dung dbi v6i ca nhan, co quan, to chirc lién quan dén viéc
cung cap thong tin theo quy dinh cua Lut tiép can thong tin.

Piéu 2. Cac bién phap tao diéu kién thuin loi dé nguoi sinh song ¢ khu
vue bién gi6i, hai dio, mién nui, ving cé diéu kién kinh té - xa hdi dic biét
khé khiin thwe hién quyén tiép can théng tin

1. Viéc cung cap thong tin duoc thyuc hién bang nhiéu hinh thic phu hop véi
cac d6i tuong, diéu kién khu vuc bién gidi, hai ddo, mién nui, ving c6 diéu kién
kinh té - x4 hoi dic biét kho khan, bao gdm:

a) Thong qua Cong thong tin dién tir, Trang thong tin dién tir clia co quan nha
nuée (néu co);

b) Théng qua hé thdng phat thanh, truyén hinh trung wong, dia phuong va cac
hé thdng truyén phat tin khac cta dia phuong; cic chuong trinh phat thanh, truyén
hinh tiéng dan toc va cac phuong tién thong tin dai chung khac tai dia phuong;
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¢) Xy dung tai liéu chuyén dé, to roi, 4n pham; trong trudng hop can thiét va
kha thi thi c6 thé dugc chuyén tai bang ngdn ngit dan tc;

d) To chirc cac budi sinh hoat chuyén dé, sinh hoat cong ddng dé chia sé thong
tin cho cong dan; chia sé kinh nghiém vé hoat déng cung cap théng tin cho cac khu
vuc bién gi6i, hai dao, mién nui, ving c6 diéu kién kinh té - xa hoi dic biét kho khan;

d) Long ghép hoat dong cung cip thong tin trong cac sy kién van héa - chinh
trj cia co quan, dia phuong, trong ké hoach phd bién, gido duc phap luat, truyén
thong céac chinh sdch md&i ctia cac co quan nha nudce trén dia ban;

e) Tang thoi lugng truyén, phat ban tin ddi véi loai thong tin lién quan dén co
ché, chinh sach cua nguoi dan sinh séng tai khu vuc bién gidi, hai dao, mién nii,
vung c6 diéu kién kinh té - x4 hoi dic biét kho khan.

2. Can cr vao loai thong tin, dbi twong can cung cép thong tin, co quan nha
nudce trén dia ban quyét dinh lga chon mdt hodac cac hinh thirc cung cép thong tin
cong khai rong rai quy dinh tai khoan 1 Piéu nay hodc cac hinh thire khac phu hop
v6i kha ning tiép can thong tin cta cong dan.

3. Co quan cung cap thong tin phai bao dam cac hinh thirc cung cp thong tin
theo yéu cau phu hop véi kha ning tiép can cua ngudi yéu cau cung cip thong tin
va diéu kién thyuc té cua co quan; bd tri can bd, cong chic huéng dan, giai thich
cho nguoi yéu cau cung cap thong tin; ting cudng cung cap thong tin va tao thuan
loi cho coéng dan tiép can thong tin bang hinh anh, video va cac phuong tién nghe,
nhin khéc.

4. Co quan nha nudc tao diéu kién va khuyén khich doanh nghiép, td chire, ca
nhan nghién ctru, ap dung tién bo khoa hoc, cong ngh¢ vao viéc xay dung hé théng
thong tin cong cong; nang cap, dau tu cac trang thiét bi chuyén dung phuc vu cho
hoat dong cung cap thong tin clia co quan nha nudc ¢ khu vuc bién gidi, hai dao,
mién nui, ving c6 diéu kién kinh té - xa hoi dic biét kho khin theo quy dinh cia
phap luat lién quan.

Piéu 3. Cac bién phap tao diéu kién thuin loi dé ngwoi khuyét tat thuc
hién quyén tiép cin thong tin

1. Thong tin li€én quan truc tiép to1 doi séng, sinh hoat, san xuét, kinh doanh
ctia nguoi khuyét tat phai duoc kip thoi cong bd cong khai trén cac phuong tién
thong tin dai ching dudi cac hinh thic cung cip théng tin thuin loi cho ngudi
khuyét tat.
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2. Can cir vao diéu kién thyc té, co quan nha nudc thiét 1ap Cong thong tin
dién tor, Trang thong tin dién tir cia co quan minh trong d6 cé cung céap chirc ning
co ban dé hd trg ngudi khuyét tat tiép can, st dung cong nghé thong tin va truyén
thong cho viéc tiép can thong tin ding tai trén cac Cong thong tin dién tir, Trang
thong tin dién tur.

3. Co quan cung cap thong tin bao dam cac hinh thirc cung cap thong tin phu
hop voi kha ning tiép can ciia ngudi yéu cau cung cap thong tin va didu kién thuc
té clia co quan; bé tri thiét bi nghe, nhin va cac thiét bi phu trg phi hop véi dang
va muc do khuyét tat cua ngudi yéu ciu cung cip thong tin va phu hop véi didu
kién thyc tién cta co quan minh; tao diéu kién cho nguoi yéu cau cung cp thong
tin sir dung céc thiét bi nghe, nhin, cac thiét bi phu tro va cac phuong tién ky thuat
khac ctia ca nhan dé tiép can thong tin theo yéu cau.

4. Co quan cung cip thong tin bd tri can bd, cong chirc huéng dan, giai thich
va gitip 46 nguoi khuyét tat gap kho khan trong viéce dién Phiéu, ky Phiéu yéu cau
cung cip thong tin hodc kho khin trong viéc tiép can thong tin.

5. Long ghép cac kién thirc, kinh nghiém cung cap thong tin d6i voi ngudi
khuyét tat trong cac chuong trinh bdi dudng nghiép vu, nang cao trinh d6 chuyén
mon cho bd phan dau mdi va can bo, cong chirc ddu mdi cung cap thong tin cua
CO quan.

6. Uu tién cung cap thong tin cho ngudi khuyét tat theo quy dinh phéap luat vé
tiép can thong tin va phap luat vé ngudi khuyét tat.

Diéu 4. Cung cép thong tin theo yéu ciu cho cong dan thong qua td chirc,
doan thé, doanh nghiép

1. Viéc yéu cau cung cip thong tin ciia cong dan théng qua to chirc, doan thé,
doanh nghiép (sau ddy goi chung 1a to chirc) dugc thuc hién trong trudng hop
nhiéu ngudi trong t6 chirc ¢ cung yéu cau tiép can dbi véi thong tin giong nhau.
Té chirc yéu cdu cung cip thong tin co trach nhiém cir nguoi dai dién dé thyc hién
viéc yéu cau cung cap thong tin.

2. Nguoi dai dién c6 trach nhiém 1ap Danh sach nhimg nguoi co ciing yéu cu
cung cap thong tin giébng nhau, giri Phiéu yéu cau cung cip thong tin kém theo
Danh sach nhimg ngudi yéu cau dén co quan c6 trach nhiém cung cap thong tin va

thie hién viéc yéu cau cung cap thong tin theo quy dinh.
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Danh sach nhitng nguoi yéu ciu cung cap thong tin phai c¢6 ddy du cac ndi
dung sau: Ho, tén; $6 chimg minh nhan dan hodc thé can cudc cong dan hodc ho
chiéu va 1y do, muc dich cua ting ngudi yéu cau.

3. Trinh ty, thu tuc cung cip thong tin theo yéu cau cho cong dan thong qua to
chuc dugc thuc hién theo quy dinh tai Chuong I1I Luéat tiép can thong tin.

Piéu 5. Cac méu phiéu sir dung trong cung cip thong tin theo yéu cau

1. Cac méu phiéu st dung trong cung cip thong tin theo yéu cau tai Phu luc
ban hanh kém theo Nghi dinh nay gom:

a) Mau Phiéu yéu cu cung cip thong tin: Mau s6 01a hoic Mau s6 01b;

b) MAu Phiéu tiép nhan yéu ciu cung cap thong tin: Mau s 02;

¢) Mau Phiéu giai quyét yéu cau cung cap thong tin: Mau s6 03;

d) Mau Théng bao gia han yéu cau cung cp thong tin: Mau s 04;

d) Mau Théng bao tir chdi yéu cau cung cip thong tin: Mau sb 05.

2. Trudng hop yéu cau cung cép théng tin quy dinh tai khoan 1 va khoan 2
Diéu 7 Lut tiép can thong tin thi phai kém theo vin ban chip thuin cua c4 nhan,
t6 chuc lién quan. Mau vin ban chép thuén cta c4 nhan, t6 chic lién quan dugc
thie hién theo Mau s6 06 tai Phy luc ban hanh kém theo Nghi dinh nay.

Picu 6. Lap Danh muc, phin loai, cAp nhét thong tin

1. Pon vi ddu mbi cung cap thong tin ctia co quan cung cap théng tin hoic bo
phan dau mdi hodc ca nhan lam dau méi (trong trudng hop co quan cung cip théng
tin khong phan cong don vi dau mdi cung cip thong tin) 1ap, cdp nhat Danh muc
thong tin phai dugc cong khai theo Piéu 17 Luat tiép can thong tin va Danh muc
thong tin cong dan dugc tiép can co diéu kién theo Diéu 7 Luat tiép can thong tin.

2. Pon vi chu tri tao ra thong tin clia co quan cung cap thong tin xac dinh
thong tin thudc Danh muc thong tin phai duoc cong khai theo Piéu 17 Luat tiép
can thong tin, Danh muc thong tin cong dan duogc tiép can ¢6 diéu kién theo Piéu 7
Luat tiép can thong tin va chuyén dén dau méi cung cap thong tin.

3. Danh myc théng tin phai duoc cong khai gdm céc nodi dung: Tén, sd, ky hiéu
van ban, hd so, tai liéu; ngay, thang, nam tao ra van ban, hd so, tai liéu kém theo
hinh thic cong khai thong tin, thoi diém, thoi han cong khai thong tin (néu co).
Danh muc thong tin phai dugc cong khai dugc thuong xuyén cap nhat theo quy
ché cua co quan.
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Truong hop thong tin dang dugc cong khai tai cac co s¢ dit li¢u khac nhau
hodc dang tai trén Cé)ng thong tin di¢n tir, Trang thong tin dién tur thi tai Danh muc
thong tin phai duoc cong khai phai kém theo chi din dja chi truy cap dé tai thong
tin. Truong hop thong tin chua duoc cong khai trén Cong thong tin dién tir, Trang
thong tin dién tir ma da duoc s6 hoa thi phai duoc dinh kém theo Danh muc thong
tin phai dugc cong khai.

Danh myc thong tin phai dugc cong khai duoc dang tai trén Chuyén muc vé
tiép can thong tin tai Cong thong tin dién tir, Trang thong tin dién tir clia co quan
c6 trach nhiém cung cap thong tin. Pdi véi co quan chua c6 Cong thong tin dién
tir, Trang thong tin dién tir thi phai niém yét Danh muc thong tin phai duoc cong
khai tai tru s& co quan hodc c¢é hinh thuc cong khai khac thuéan lgi cho cong dan
trong viéc tiép cin thong tin.

Piéu 7. Ra soat, kiém tra va bao dam tinh bi mat ciia thong tin truéc khi
cung cip

1. Pon vi chu tri tao ra théng tin clia co quan cung cip thong tin ra soat, kiém
tra, xac dinh noi dung thong tin trong ho so, tai lidu thudc théng tin cong dan
khong duogc tiép can, thong tin cong dan dugce tiép can co diéu kién theo quy dinh
tai Diéu 6 va Piéu 7 Luat tiép can thong tin, trudc khi chuyén cho don vi ddu mdi
cung cap thong tin.

2. Pon vi ddu mbi cung cap thong tin ctia co quan cung cap théng tin hoic bd
phan dau mdi hodc ca nhan 1am dau méi (trong truong hop co quan cung cip thong
tin khong phan céng don vi ddu méi cung cip thong tin) kiém tra, loai bo cac noi
dung théng tin quy dinh khoan 1 Piéu nay trudc khi cung cap.

Piéu 8. Trach nhiém ciia don vi diu mdi cung cap thong tin

1. B4 tri nguoi lam dau mdi cung cap thong tin dé thuc hién cung cép thong tin
theo quy dinh ctia Luat tiép can thong tin.

2. Tiép nhan, xtr 1y cac yéu cdu cung cap thong tin ctia cong dan; chu tri, phdi
hop véi cac don vi ¢6 lién quan xir 1y yéu cau cung cip thong tin va thue hién cung
cap thong tin cho cong dan theo yéu cau.

3. Giai thich, huéng dan, théng bao cho cong dan thuc hién quyén tiép can
thong tin theo dung trinh tu, thu tuc; hudng dan, hd tro nguoi yéu cau xac dinh 1d
hd so, tai lidu, tén van ban co chia thong tin can tim kiém dé dién day du, chinh
xéac vao Phiéu yéu cau cung cép thong tin.
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4. Tiép nhan, tra 16i hodc phdi hop véi cac don vi lién quan tra 16i phan anh,
kién nghi, khiéu nai, t& céo cua td chuec, cong dan vé viée cung cép thong tin cua
co quan minh theo quy dinh cta phap luat co lién quan; kién nghi, dé xuét voi
ngudi ding dau co quan vé cac van dé phat sinh trong qué trinh giai quyét yéu cau
cung cap thong tin cho cong dan.

5. Theo ddi, don ddc viée giai quyét yéu cau cung cip thong tin cua cong dan;
téng hop tinh hinh, két qua cong tic cung cp thong tin thudc pham vi trach nhiém
clia co quan; bao cdo dinh ky va dot xuit toi nguodi dimg dau co quan cung cap
thong tin.

6. B tri can bo, cong chic hudng dan, giai thich va gitp do nguoi khong biét
chit, ngudi khuyét tat, ngudi gap khé khin khéc trong viéc dién Phiéu, ky Phiéu
yéu cau cung cap thong tin; truong hop nguoi yéu cau khong thé viét Phiéu yéu
cau thi giup dién Phiéu yéu ciu cung cép thong tin.

Piéu 9. Trang bi phwong tién ky thuit, co sé vat chat cho viéc cung cap
thong tin

1. Nguoi dimg dau co quan cung cap thong tin, dimg dau don vi dugc giao dau
mdi cung cip thong tin c6 trach nhiém b tri noi tiép nhan va giai quyét yéu cau
cung cap thong tin, phuong tién ky thudt, trang thiét bi va co s& vat chat can thiét
khac phuc vu cho viéc cung cép thong tin.

2. Nguoi dimg dau co quan cung cap thong tin co trach nhiém:

a) Bb tri dia diém doc, nghe, xem, ghi chép, sao chép, chup thong tin dé cung
cap thong tin truc tiép tai tru s co quan;

b) B4 tri thiét bi tai tru s co quan pht hop véi hinh thirc cung cip thong tin,
tao diéu kién thuan lgi cho viéc tiép can thong tin ctia cong dan;

¢) Str dung cac bién phap dé ting cudng cung cip thong tin va tao thuan loi
cho cong dan tiép can thong tin bang hinh anh, video va cac phuong tién nghe,
nhin khac;

d) Cho phép ngudi yéu cau cung cp thong tin sir dung dién thoai di dong va
cac phuong tién ky thuat khac ctia cd nhan dé sao, chup van ban, ho so, tai liéu.

Piéu 10. Ung dung cong nghé thong tin trong viéc cung cap thong tin

1. Ngudi ding dau co quan cung cap thong tin bao dam cac bién phap k§ thuat
nham ung dung cong nghé thong tin trong viéc cung cap thong tin; t6 chirc s6 hoa,
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st dung k¥ thuat cong ngh¢ thong tin trong quén ly tai liu dién tur, quan ly thong
tin, theo ddi viéc cung cip thong tin thong qua S6 theo ddi cung cip thong tin theo
yéu cau dudi dang ban gidy hodc ban dién tir dé dam bao cung cip thong tin cho
cong dan thuan loi, kip thoi, dé dang tra ciru.

2. Tuy theo tinh hinh thuce té, chit ky s6 c¢6 thé duoc str dung trong cic trudng
hop thong bao tir chdi, gia han, théng bao vé viée giai quyét yéu cau tiép can thong
tin trong trudong hop cd yéu cau cung cip thong tin ctia cong dan théng qua mang
dién tu.

Picu 11. X4y dung Chuyén muc vé tiép cin thong tin thuéc Cong thong
tin dién tir, Trang thong tin dién tir

1. Co quan cung cép thong tin c6 trach nhiém xay duyng Chuyén muc vé tiép
can thong tin thuoc Cong thong tin dién tir, Trang thong tin dién tir ciia co quan
minh dé ding tai Danh muc thong tin phai duoc cong khai, thong tin vé ddu mbi
cung cap thong tin cho cong dan, dia chi tiép nhin yéu ciu cung cép thong tin qua
mang dién tir va tiép nhan phan anh, kién nghi, khiéu nai, t cdo cua céng dan vé
tiép can thong tin; cac mau phiéu sir dung trong cung cp thong tin; cac hudng dan,
tai liéu dé hd tro ngudi yéu cau cung cap thong tin; dia chi truy cap dé tai thong tin
(néu c).

2. Cac don vi lién quan phu trach co s¢ dir 1i€u cua co quan c6 trach nhiém duy
tri, luu gitt, cap nhat thong tin vao co s¢ dir li¢u va két ndi vai Chuyén muc vé tiép
can thong tin dé thuan tién cho viéc truy cip thong tin cua cong dan.

Diéu 12. T6 chirc thuc hién cac bién phap bio dam thi hanh, theo déi, don
dbc, bao cio tinh hinh thyc hién quyén tiép cin théng tin ciia cong din

1. Co quan cung cap théng tin thuc hién diy du cac bién phap va trach
nhiém trong viéc bao dam thyc hién quyén tiép can thong tin cua cong dan quy
dinh tai Diéu 33, Diéu 34 Luit tiép cin thong tin va cac bién phap thi hanh Luat
quy dinh tai Nghi dinh nay; kip thoi ban hanh Quy ché cung céap thong tin cia
co quan theo quy dinh tai diém h khoan 1 Diéu 34 Luit tiép cén thong tin, trong
d6 phan cip, phan coéng cho cac don vi, can bd, cong chtc 1lam dau méi cung
cap thong tin phu hop véi pham vi, khdi lugng thong tin cung cap clia co quan

va cua tung don vi.
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2. BO Tu phép c6 trach nhiém hudéng dan, theo ddi, dén ddc, kiém tra cac b,
co quan ngang bo, co quan thudc Chinh phii va Uy ban nhan dan cac cap viéc cung
cap thong tin, tinh hinh cung cép thong tin cta co quan, thuc hién cac nhiém vu cu
thé sau day:

a) Xay dung, ban hanh céc tai liéu huéng dan viéc bao dam thuc hién quyén
tiép can thong tin ctia cong dan;

b) Theo dbi, don ddc, hudéng dan, kiém tra viéc cung cép thong tin cua cic co
quan hanh chinh nha nuéc tir trung wvong dén dja phuong;

¢) Tong hop tinh hinh cung cip thong tin dé bao cao Chinh phu, Thu tudéng
Chinh phu.

3. Cac bo, co quan ngang bd, co quan thudc Chinh phi, Uy ban nhan déan cip
tinh c6 trach nhiém tong hop tinh hinh cung cdp thong tin thudc pham vi trach
nhiém cua minh, bdo cao dinh ky 03 nam hoac dot xuét v6i Bo Tu phap.

4. Noi dung bao cdo vé viéc thuc hién quyén tiép can thong tin phai néu rd:

a) Tinh hinh cong khai thong tin va cung cAp thong tin theo yéu cau tai co quan;

b) S6 luong yéu cau cung cip thong tin da tiép nhan; sé luong yéu cau cung
cap thong tin di duoc giai quyét; sé luong yéu cau cung cip thong tin bi tir chdi;
sO lwong cac vu khiéu nai, cac vy khai kién (néu co) da duoc giai quyét;

¢) Nhirng kho khin, vudng mic trong viée cung cp thong tin ctia co quan;

d) Kién nghi cac bién phap can thiét gop phan bao dam thyc hién quyén tiép
can thong tin cia cong dan.

Piéu 13. Kinh phi bao dam thwc hién quyén tiép cin thong tin va chi phi
tiép cin thong tin

1. Kinh phi thyc hién viéc cung cip thong tin ciia cac co quan nha nuédc do
ngan sach nha nudc bao dam.

2. Chi phi tiép can thong tin phai duoc ngudi yéu cau tra trude khi cung cip
thong tin va phai dugc ndp vao ngan sach nha nudec.

Picu 14. Hiéu lyc thi hanh

1. Nghi dinh nay c6 hi¢u lyc thi hanh tir ngay 01 thang 7 nam 2018.

2. Viéc tiép can thong tin duoc tao ra trudc ngdy 01 thang 7 nim 2018 duoc
tiép tuc thuc hién theo quy dinh cua phap ludt c6 quy dinh vé viée tiép can thong
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tin ban hanh trudc ngay Luat tiép can thong tin c¢6 hiéu luc va phai biao dam phu
hop v6i quy dinh tai Diéu 3 ciia Luat nay.

Piéu 15. Trach nhiém thi hanh

Cac B0 truong, Thu truéng co quan ngang B, Thu trudng co quan thudc
Chinh phu, Chu tich Uy ban nhan dan céc tinh, thanh phd truc thudc Trung wong
va cic co quan, to chirc, ci nhan co lién quan chju trach nhiém thi hanh Nghi
dinh nay./.

TM. quNH PHU
THU TUONG

Nguyén Xuén Phiic
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Phu luc

(Kém theo Nghi dinh sé 13/2018/NP-CP ngay 23 thang 01 niam 2018

cua Chinh phu)

Mau so Ola

Phiéu yéu cau cung cap thong tin cia cong dan

Phiéu yéu ciu cung cip thong tin cta cong dan thong qua to chic,

Mauso 016 | 4 o thé, doanh nghiép

Maus6 02 | Phiéu tiép nhan yéu cau cung cap thong tin
Mau s6 03 Phiéu giai quyét yéu cau cung cép thong tin
Mau sb 04 Thong béo gia han yéu cau cung cip thong tin
Mau s6 05 Thong bao tir chdi yéu cau cung cip théng tin
Mau s6 06 Vin ban chép thuan
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. i ) i Maiu s6 01a
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cong ddn)

1. Ho, tén ¢4 nhan yéu cau cung cap thONg tin: ...........ooeveeeeveeeeeeeeeeeeeeeeeeeeeneeene
2. Ngudi dai dién/Nguoi giAm B0t ....o.veieeeeeeeeeeeee e
3. S6 CMTND/Thé cin cudc cong dAn/HO ChiCU.........o..coveeveeeeeeeeeeeeeeeeeeeeead
CAp NGAY....)occei] ... 171 U UUPURPRRPSRRPRRTI
B NOT CU T oo e enees

7. Muc dich y8u cau cung cAp thONE t: .........eveueveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeens
8. Yéu cau cung cap thong tin nay lan thu:
a) Lan dau

b) Khac:......... (ghi 10 s6 lan da yéu cau cung cap thong tin cd ndi dung néu
trén)
9. SO luong ban in, sao, chup van ban, ho so, tai li§u: ........ccccvveeeciieiiiieecieee,

10. Phuong thirc nhan van ban, ho so, tai liéu:

[0 Nhan tai noi yéu cau cung cap thong tin

O Nhan qua buu dién (ghi r0 dia chi nhan): .........ccooovieiiiiieiieeeeeee
[0 Fax (@11 18 SO FAX): cv.eveeeeeeeeeee e,
O Nhan qua mang dién tir (ghi rd dia chi nhan): .........cccocoveviiiiiieiieceee
O Hinh thirc Khac (Zhi 18):...eicviieiieiieiecieee et
11. Van ban kém theo (trong trudng hop tiép can thong tin co diéu kién): .........

NGUOI YEU CAU
(Ky, ghi vo ho tén)

" Theo quy dinh ctia B9 luat dan sur vé nguoi dai dién, ngudi giam ho (jéi v6i ngudi yéu cau cung cip thong tin
la nguodi chua thanh nién, ngudi han ché ndng luc hanh vi dan sy, ngudi mat nang luc hanh vi dan sy, nguoi c6 kho
khan trong nhan thirc va lam chu hanh vi...

* Ghi noi cu tri ciia ngudi dai dién/ngudi giam ho.

3 Ghi s6 dién thoai, fax, email cta ngudi dai dién/giam ho.
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MAu s6 01b
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tuw do - Hanh phic

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho céng ddn yéu cdu cung cdp thong tin thong qua té chike, doan thé,
doanh nghiép)

2. Nguoi dai dién cua td chure, doan thé, doanh nghiéplz .....................................
3. S6 CMTND/Thé cin cudc cong dAn/HO ChiCU.........o..eeeveeeeeeeeeeeeeeeereeereeens
CAp NGAY.... oo .. 125 B USSPUSR
4. Pia chi tru s& cua td chirc, doan thé, doanh 1704 11 T<) LU
5. S6 dién thoai®.................. s FaXe, s E-mail:
6. Tén van ban/hd s0/tai 1i8u YEU CAU CUNE CAP: ..vuveeveeeeeeeeeeeeeeeeeeeeeeeeee e
7. Muc dich y8u cau cung cAp thONE t: .........eveveveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeees
8. Yéu cau cung cap thong tin nay lan thu:
a) Lan dau b) Khac:......... (ghi 5 s6 1an da yéu cau cung cap thong tin
c6 nd1 dung néu trén)
9.6 lugng ban in, sao, chyup van ban, hO SO, tAT HBUS w.vveeeeeeeeeeeeeeeeeeeeeees
10. Phuong thirc nhan van ban, ho so, tai liéu:
[0 Nhan tai noi yéu cau cung cép thong tin
O Nhan qua buu dién (ghi r0 dia chi nhan): .........ccooovieiiiiiiiiieceeeee
L0 Fax (G118 SO FAX): cv.eveeeeeeeeeeee et ee e s e s,
0 Nhan qua mang dién tir (ghi r6 dia chinhan): ..........ccooooveiiiiiiiiicece
O Hinh thirc Khac (Zhi 18):....ocueieiieiieieceee et
11. Van ban kém theo (trong trudng hop tiép can thong tin co diéu kién): .........

NGUOI YEU CAU’
(Ky, ghi vo ho tén)

" Theo quy dinh ctia Bo luat dan sy vé ngudi dai dién cua to chirc, doan thé, doanh nghiép.
* Ghi s6 dién thoai, fax, email ctia nguoi dai dién yéu cau cung cap thong tin.
3 Nguoi dai dién ky, ghi rd ho tén va dong déu cua té chire, doan thé, doanh nghiép do.
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Mau s6 02
TEN CO QUAN CONG HOA XA HOQI CHU NGHIA VIET NAM
PON VI PAU MOI' Poc l1ap - Tu do - Hanh phiic
S8icoci oL , ngay...... thang...... nam......

PHIEU TIEP NHAN YEU CAU CUNG CAP THONG TIN?

Tén co quan/don vi dau moi cung cap thong tin: ........ccceeeevveeeviieeeiiieeeiee e,
< A A < K A A A A . 5 A A3
Ti€p nhan Phiéu yéu cau cung cap thong tin cia Ong/Ba’™: .........cccvveviieeveennnns

S6 CMTND/Thé cin cudc cong dan/Ho chiéu
CAp ngay...../ ... tai

.....................................................

Noi trg
(0 2 5

Yéu cau cung cap van ban/ho so/tal IU: ........cccvvvvvieeiiiiciieieeeeceeeee e

Hinh thirc cung cap thOng tin: .........cccveeviiiiiiiieie e
o . \ 4 ~ X £ ~ . x4

Van ban keém theo Phiéu yéu cau cung cap thong tin gom™:

NGUOI TIEP NHAN PHIEU
(Ky va ghi ro ho tén)

" Truong hop co quan cung cap thong tin phan cong don vi dau méi.

2 ’Phiéu tiép nhan yéu clu cung cép théng tin duoc 1eflp thanh 2rbé1n; mdt ban luu tai co quan/don vi dau méi
cung cap thong tin; mdt ban giao cho c4 nhan, to chlic yéu cau cung cap thong tin.

3 Tén clia nguoi dai dién trong trudng hop cung cap thong tin cho cong dan thdng qua t6 chirc, doan thé, doanh nghiép.

‘La nhiing van ban kém theo trong trudng hgp cung cAp thong tin c6 diéu kién.



84 CONG BAO/S6 343 + 344/Ngay 06-02-2018

Miu s6 03
TEN CO QUAN CONG HOA XA HOQI CHU NGHIA VIET NAM
PON VI PAU MOTI' Poc lap - Tw do - Hanh phiic
S&icoii oL , ngay...... thang...... nam......

Tén co quan/don vi dau moi cung cap thONg tin: .........ccecveeeeeeiieenieeieeeee e
Nhéan dugc dé nghi cua Ong/Bél2 e — e a e e e e e e e e e e e e e aaaaaaaaaaaaaas

S6 CMTND/Thé can cudc cong dan/HQ chi€u..........coeeeeivieeeiiiiiieiieeeieee e
cap ngay...../..... ....... AL eeeiteeetee et e et e et e ettt e et e et e e et e e e e e tbeeetbeeenbeeeraeesaeenaeennseens
INOT CU Tttt ettt st et e bt et e bt e satesabeenbeenbeenaee e

Yéu cau cung cAp van ban/hd SO/AT HEU: ........v.veeeeeeeeeeeeeee e

Co quan/Don vi ddu méi cung cip thong tin thong bao vé viéc cung cap thong
tin do Ong/Ba yéu cau nhu sau:

Hinh thirc cung cAp thONG s ......o..vvveieeeeeeeeee oo

Dia diém cung cap thong tin (trong trudng hop cung cp thong tin tai tru so co
QUAN CUNE CAP thONE THI): ..o,

Chi phi cung cap thOng tin (NEU CO): ....vveveeeeeeeeeeeeeeeeeeeeeee e

Thoi han thanh t0AN (NEU COY: cv.veveeeeeeeeeeeeeeeeeeeeee e eee e

Ngay cung cap thONG TN ....cueiiiieiiieeiieeiie e sreeereeeeeeeeees

THU TRUONG CO QUAN/PON VI PAU MOI
CUNG CAP THONG TIN
(K, ghi ré ho tén, déng ddu co quan/don vi dau moi
cung cdp théng tin’)

" Truong hop co quan cung cap thong tin phan cong don vi ddu méi.
% Tén cua nguoi dai dién trong trudng hop cung cap thong tin cho cong dan thdng qua t6 chirc, doan thé, doanh nghiép.
) 3 Truong hop don vi ddu mdi cung cép thong tin khong cé con déu riéng thi st dung con déu cta co quan cung
cap thong tin.
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Mau s6 04
TEN CO QUAN CONG HOA XA HOQI CHU NGHIA VIET NAM
PON VI PAU MOI' Péjc 1ap - Tu do - Hanh phiic
Sb:...... [ovueoee , ngay...... thang...... nam......
THONG BAO

GIA HAN CUNG CAP THONG TIN

................................................................

.....................................................

Yéu cau cung cap van ban/ho so/tal €U ........cccvvevcviieiiieiieieeceecee e
Ngay/thang/nam nhan Phi€u yeu CAU: ........cccoeeeviiiiiiiiieeeeeeeeeee e

Co quan/DPon vi dau moi cung cap thong tin thong bao vé viéc gia han cung
cap thong tin do Ong/Ba y€u cau Vi 17 dO....ccceeviiiiiieiieciececceeeeeee e

Thoi gian gia han cung cap thOng tin: .......ccceevciiiiiieriieeieeceeeee e

Tho1t gian cung cap thong tin sau khi gia han: ...

THU TRUONG CO QUAN/DON VI
PAU MOI CUNG CAP THONG TIN
(Ky, ghi ro ho tén, déng dau co quan/
don vi dau moi cung cdp thong tin’)

! Trudng hop co quan cung cAp thong tin phan cong don vi d4u mbi.
% Tén cua nguoi dai dién trong trudng hop cung cap thong tin cho cong dan thdng qua t6 chirc, doan thé, doanh nghiép.

) * Truong hop don vi ddu mdi cung cap thong tin khong c6 con diu riéng thi sir dung con dau ciia co quan cung
cap thong tin.
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Mau s6 05
TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
PON VI PAU MOI' Péoc lap - Tu do - Hanh phiic
SOt , ngay...... thang...... nam......
THONG BAO

TU CHOI YEU CAU CUNG CAP THONG TIN

................................................................

S6 CMTND/Thé cin cudc cong dan/Ho chiéu

.....................................................

CAP NEAY...veveeerrennnnen T S ¥ § EE USRS
INOT CU T et ee e e e e et e e e e et e e e e eeaneeeeeeeaneeeeeennaneeens
SO dién thoai.................... | SF:). SO Email: c.ooovveieiiiiiiii,

Yéu cau cung cap van ban/ho so/tal €U ........cccvvevcvieeiiiiiieecieeceecee e
Ngay/thang/nam nhan Phi€u yeu CAU: ........cccovveiiiiiiiiiieeeeeecee e

Co quan/Bon vi dau modi cung cap thong tin thong bao vé vi¢c tir choi cung
cap thong tin do Ong/Ba yeu cau Vi 17 dO....ccceevviiiiiieiieeiececeeeeeeee e

THU TRUONG CO QUAN/PON VI
DPAU MOI CUNG CAP THONG TIN
(Ky, ghi ré ho tén, déng ddu co quan/don vi
ddau méi cung cdp thong tin’)

! Trudng hop co quan cung cAp thong tin phan cong don vi d4u mbi.
% Tén cua nguoi dai dién trong trudng hop cung cap thong tin cho cong dan thdng qua t6 chirc, doan thé, doanh nghiép.

) * Truong hop don vi ddu mdi cung cap thong tin khong c6 con diu riéng thi sir dung con dau ciia co quan cung
cap thong tin.
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MAu s6 06
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

VAN BAN CHAP THUAN'

TN L0 11 .eeiiiiee et e e et e e et e e e e e enaaeeeaaaeeas
S6 CMTND/Thé cin cudc cong dan/HO chibU..........coveveeeureeeeeereeeeeeeeeeee.
CAp ngAy...../ooc ... 1 ) PSPPSR
INOT CU T ottt ettt et st et e bt et e bt e satesabeenbeenbeenaee e
SO dién thoaiz.....oeeeeee..... Fax...ooooooovvvvinnnnn Email: .....ooovvviiiiiiiiiiieieeeee

La chu s& hitu bi mat kinh doanh/La chu s& hiru thong tin lién quan dén bi mat
doi séng riéng tu, bi mat ca nhan/La thanh vién cta gia dinh c¢6 théng tin lién quan
tai VAN BAN/KO SO/AT THEUS ovvvurvveeieenreeseeeis sttt

DONG T A8 ONG/BAL ..o

S6 CMTND/Thé can cudc cong dan/HO chibU..........ocooveeeuveecveeeereeereeeeeen.
CAp NEAY......ovei] ... BT 1ottt sttt e bt e bt e saee s

INOT CU UL ottt ettt e et e et e e et e e et e e sab e e enbeesateeenseeenseeenneas

S& dién thoais......eeeeee..... Email: ..ooooooiiii e

Puoc tiép cin thong tin................. tai van ban/hd so/tai liéu néu trén.

XAC NHAN CUA UBND CAP XA NGUOI CHAP THUAN
(Xdc nhédn chit ky ciia nguoi chdp thudn) (Ky va ghi ro ho tén)
Ghi chu:

1. Trudng hop vin ban chip thuan cua to chic, doanh nghiép thi ngudi dai dién ky,
doéng dau cua t6 chirc, doanh nghi¢p d6 ma khdng can xéc nhan cia Uy ban nhan déan cap xa.

2. Co quan cung cap thong tin ¢ thé tach thanh 03 mau vin ban chip thuan tuong
ung véi tirng truong hop tiép can thong tin c6 di€u kién.

" Danh cho truong hop tiép can thong tin co didu kién theo quy dinh tai Diéu 7 Luat tiép can thong tin.



VAN PHONG CHINH PHU XUAT BAN

bia chi:

Dién thoai lién hé:
- N61 dung:

- Phat hanh:
Email:

Website:

In tai:

S6 1, Hoang Hoa Tham, Ba Dinh, Ha Noi

080.44417; Fax: 080.44517
080.48543

congbao@chinhphu.vn
http://congbao.chinhphu.vn

Xi nghiép Ban dd 1- Bo6 Qudc phong

Gia: 10.000 dong
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